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Hours Recording of Volunteer Time

The Hours System starts on November 1, 2025, for Service Year 2026
A Service year is November 1 to October 31
120 hours are required to qualify for a service credit in addition to many other benefits

Hours in excess of 120 hours are placed in a bank
A Every 1000 hours accumulated in the bank buys 1 additional year of service.

Banked Points will be converted (1 point = 2 hours) to Banked Hours at the end of Service Yes
2026.

No more 3 category requirements, the categories are for data purposes only

No more conversions

No more double dipping (earning time for being-duty and doing training during the shift)
Elected and Appointed positions receive an additional 10 hours per Service Year; this is a flat .

hours and NOT per position ,



Scheduling Changes with Hours Recordl

Scheduling continues to work the same as it did under the Points System with the
addition of new categories.

Volunteer Members can now be scheduled as:
A Operational Duty

A Operational OrCall

A Operational Stand by Event

A Support Services Duty

A Support Services Ogall
A Note ¢ Support services standby and from chase/home are recorded in thénoadent
entry



Point vs Hours Categories

Point Category Hours Category Hour Category Description

Other ADM Administrative Duty

Meeting County Loudoun County Meetings

Station Vol Company Meeting

OTH Other Meetings
NA SUP Support Services Duty (not assigned to a duty cr

CLSEMS |A Interagency Training
CLSFIRE LCFR LCFR Training
CLSHTR SPA State or Private Agency Training
CLSOTH
TRNG IH In house training hours

Note: the secondary categories will change based on the Primary Category selection 4




Non-Incident Changes with Hours Recordl

Entries starting November 1, 2025, must use the new categories

The old point categories hawel 9n the description.

If these are used for any activity on or

after November 1, 2025, you will not receive credit for the enty.

i -

- ] | Sliduresd Sedl el
Code 1 | D ezcription Agency
A0 Adminiztrative Dty
0 CLSEMS | PTSEMS Classes
I CLSFIRE PTS Fire Clazzes
CLSHTHR PTSHTR Clagzes
CLSOTH PTS Dther Claszes
COUMTY PT5 Loudoun County meetings
|4, [nteragency Training
lATI [nteragency Trainerd|nstictor
IH I Houze Training
IHTI I Houge Trainerdlnstructor
{ LCFR LCFR Training
- LCFRTI LCFR Trainer/lnztructor
MEET  [PTSJE/D - Meetings

]
Lode

] . | =1

| D escription
OTH Other meetings
OTHER FTS F - Other non-emergency activibies
FUBED FTS Public Education
SR, State or Private &gency Training
SPATI FTS T rainer/lnst. State ar Private

STATION
sUF
TCHMG
THMI

FTSk ol Company meetingz

Support Services Duty

PTSE 34 - Taught Clazz az [nstructor
FTSET/Z - Dinllz/Training



Hours Categories

Category ADM Administrative
Administrative duties (e.g., administrative officer duties, record keeping, HR, finance, data entry,
membership, webgites, purchasing, insurance, applying for grants, audnailg etc.)

@Nnn Incidents

Entry System

Attendance “omments

{, S fA SOU d ! General Information
u K Brlméry Typé FDID: 10706 ¥ shburn Yolunteer Fire Department
dropdown Frimary Type: ADM | w Adrniniztrative Duty
Secondary Type:[ j < Then select the correct type of effort

F NP Y SécénBarydype R NP LIR 2

Drescription: l‘ﬁ;ﬂ » §earch[ﬁ 1 Click on Columr

enabled Searct

Code 1 ‘ Description ‘ﬁg
Location: | FUND Fundraising
Other Location: || OTH Uther
PROY Froject Development
FUBED Fublic Education
REC Recruitrett
RET Retention

SEM Station Equiprment Maintenance



Hours Categories
Category COUNTM.oudoun County Meetings

Meetings called and time typically entered by County personnel

v

» Non Incidents
K“}/ Entry S5ystem

Attendance ~omments

General Information

A A X 4 , FDID: {10708 ¥ Ashbum Volunteer Fire Department
St SOuU «a
i‘F NB Y Pﬂ.(llrﬂélg I Primary Type: [COUNTY | ¥ |Loudoun County meetings
TypEé ﬁ NP L. Secondary Type: v | <
Descriphion: I e ﬁ Click on Column to
i v 8 Soarch NN A enabled Search
Code 1 ‘Descriptiun ‘.&genc
Location: | agc Administrative Operations Committes
Other Lacation: | EC Executive Committee Meetings
EMSOC EMS Operations Committes
FOC Fire Operations Committee Meetings
OTHERC Other County Meetings

Then select the correct type of

YSSUAY I ScEMBaN TyEK S

dropdown.




Hours Categories

Category STATIO\Vol Company Meetings

Meetings called by station personnel
L »

@ Non Incidents
>/ Entry System

General Information

{ é f é C)L’l C’X { (]2 | gDﬂ)W ¥ Azhburn Volunteer Fire Department
T NEB Y Pinfaryg  [pifimay Typs [STATION |~ Vol Company meetings Then select the correct type of
Type  RNE LIRgomayflre| ), YSSGAyYy3d ScEMBal TyiEK S
Description: ['ﬂ ‘ gearchlﬁ 1 gggiic;régc::rrmto dropdown.
Code 1 | Description | Agency
Location: | pqp Manthly Yalunteer Company Membership

Other Location: || OTHERS Other Yol Company Meeting



Hours Categories
Category OTlg Other Meetings

Meetings called by extern

..

I
BRI onconce  omments N

General Information

% Non Incidents

./ Entry System

{ é f é OL,I A h L& FDID;% Azhburn Yolunteer Fire Department
0 K Briméry Typé

dropdown

[ e |

Primary Type:

OTH ¥ Other meetings

Secondany Type:

Lacation:

Other Location:

v | <

Activity D escrption |¢;J # Search l_ 1

Location and Cao Code

| Description

Click on Column t«
enabled Search

Ager

OTHER Thig iz uzed for all ather types of clazzes

al (not Loudoun County or Station) personnel.

ThAenAsgIect the correct type of ) |
YSSUAY 3 SceEdhal TyiEK
dropdown.



Hours Categories

Category |A Interagency Training

Training by agency other than or jointly with Loudoun County or Station

L
%‘; Non Incidents
k_‘J Entry System

General Information

{ St SO0 «a FDID: [10708

0 K Srlmary Typt Primary Type:

dropdown

¥ Azhburn Volunteer Fire Department
& ¥ |nteragency Training
Secondary Type: v <

Descrption: l qﬂ 8
—

§earchi__ 1 Click on Column to

enabled Search
‘ Description Agency

Location: EMS

Other Location: || FIRE
OTHER

Used for EMS related claszes
Uzed far Fire related classes
Thig iz uged for all other types of clazses

Then select the correct type of
¢ NI A Y A Y 3 Secohdh® Yyl

dropdown.
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Hours Categories

Category IATlInteragency Trainer/Instructor

Trainer/Instructor for training by agency other than or jointly with Loudoun County or Station

Non Incidents
=/ Entry System

Attendance “omments

General Information

{ éf é C)L,I Ll : AFDID: 0706 ¥ Ashburn Yolunteer Fire Department

e A ’ , | F'!_ UT i : e

i1 K Brlmary Type r "ﬂ;af.'r' T}'II'E' |ATI Llnteragency Trainer/Instructar Then select the correct type of
dropdown econdary Type: v | ¢ NI Ay Ay 3 Secohdd® Y

Description: |¢ﬂ i Eearchi y Click on Column to Typg RNE LR 2 § y (4))

enabled Search

Code 1 ‘ Dezcnption Agency
Location: | Eps Used far EMS related clazses
Other Location: | FIRE Used for Fire related classes
OTHER Thiz i1z used for all other types of clazzes
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Hours Categories

Category lig In House Training

Training delivered by the Station
e,

. Non Incidents

&_ /' Entry System

Attendance “omments

General Information
{ éf. é C)L,I CX L | 8 F‘FM\IIEDEY' ¥ Azhburn Volunteer Fire Department

U K Brimary Type | [ Pimay Type:]i ¥ InHouse Training Then select the correct type of
dfOdeWﬂ Secondary T_l,lpe:| v | < ¢ NI A y’ A y' 3 Seco'ﬁMB/Y |

D escription: | Click on Column to Typ&,: RNER LIRZ2 @ y ()

- | ﬂg # Search I enabled Search

Code 1q ‘ Dezcription Agency
Location: | Epqs lJsed for EMS related classes
Other Location: || FIRE Used for Fire related classes
OTHER Thiz iz uzed for all other types of clazses
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Hours Categories

Category IHTIlIn House Trainer/Instructor

Trainer/Instructor for Training delivered by the Station
L.

. Non Incidents

&

>/ Entry System

1IN

{StSOuU alLl
u K Briméry Typé

¢ L @D

Prirmary Type:

[HTI

Y Ashburn Yolunteer Fire Department

¥ |In House Tranersnstructor

dropdown c

econdary Type:

D escriptiar: [ | »

Lacation:

Other Location:

-

Code 1

\ Descrnption

EEHFEhI_ 1 Click on Column to

enabled Search

Agency

EMS
FIRE
OTHER

Uzed for EMS related classes
IJzed for Fire related Classes
Thiz g uged for all other twpes of clazses

Then select the correct type of
¢ NJ A Y AY dSecohdd® Y

Type

RNRLIR2GY O

13




Hours Categories

Category LCFRLCFR Training
Training delivered by LCERme will be typically entered by LCFR

@
UNon Incidents

=/ Entry System

Attendance “omments

General Information |
{ St SO a [ / C w €Dio: W\C Ashburn Yolunteer Fire Departrent

U K Brimary Type | Primary Type: |LCFR ¥ LCFR Training Then select the correct type of
dropdown Segnndar_lrl T!,lpe;‘ TJ{ ¢ NJ 7\ Y 7\ y. 3 §€CdﬁdMiB/ Y |

Cescription: ’7 Click on Column to Typ&: RNR LIRZ2 g )f )

. I “;1 # Search IS 1 enabled Search

Code q |DE:3u:ri|:-ti|:ur'| Agency
Location: | Epg Used far EMS related classes
Other Location: || FIRE lzed for Fire related clazses
OTHER Thiz 1z uzed for all other tppes of claszes
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Hours Categories

Category LCFRJLCFR Trainer/Instructor
Trainer or Instructor for Training delivered by LGHRRe will be typically entered by LCFR
Non Incidents

kg;f Entry System

General Information

{ St SOuU « [/ C w ¢DID: go7E ¥ Ashburn Yolunteer Fire Department
-F N\? Y lella@ N a Prrmary Tvpe: ILCFRTI ¥ LCFR Tramer/lnstractor Then Select the correct type Of
Typ@ RNE LJR 256@0 ary Type: ¢ NI A Y A Y 3 SeCO—ﬁ‘MB’ Y |

Drescription: Ii Click on Column to TypEE RNR LIR2 & )f )

. | ﬁa od Soarch I A enabled Search

Code 1 ‘Descriptinn Agency
Location: | Epqg Uzed for EMS related Classes
Other Lacation: | FIRE Used for Fire related classes
OTHER This i1z used for all other types of classes
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Hours Categories

Category SPAState or Private Agency Training

Training delivered by State or Private Agencies
-

2 Non Incidents
| &_j/ Entry System

Attendance “omments
General Information |

{ St SO af{t! € FOIOFIINFER Y| ™ Ashbum Volunteer Fire Department
dropaown Secondary Type: v |« ¢ NI Ay AY 3Secohd® Y
Diezcription: — Click on Column to Tvpe R NR LJIVQ 20 d
. I ‘ﬁ “ Search | I 1 enabled Search yp y
Code 1 ‘Descripiinn Agency
Location: | Epgg Used for EMS related classes
Other Lacation: || FIRE Used for Fire related classes
OTHER Thiz iz uged for all other types of classes

16



Hours Categories

Category SPAJTrainer/Inst. State or Private Agency

Trainer or Instructor for Training delivered by State or Private Agencies
L.

Non Incidents
Entry System

Attendance “omments

General Information

{ St SO QA { t | ¢ fDIGE|107086 ¥ Ashburn Yolunteer Fire Department
FNE Y anunTé@ O Primary Type: [SPATI ¥ Trainer/Inst. State or Private Agency Then select the correct type of
Typ€  RNE LIR 285, 7 v | < ¢ NI A Y Ay 3 SecohdeB Y
Descrphion: I Click on Column to T &j R NR LJR 20 d
: | 1;9 » Search NS enabled Search yP y
Code 1 ‘Desu:riptiu:un Agency
Lacation: | gps Used for EMS related classes
Other Lacation: || FIRE Used for Fire related classes
UTHER Thig 1z uzed for all other types of clazzes

17



Hours Categories
Category SUPSupport Services Duty

Support Services from Home or on Standimot assigned to a duty crew

@

@,Nnn Incidents

- A&/ Entry System

Attendance “omments

General Information

{81800 6
u K Briméry Typé

' FDID:

¥ Azhburm Volunteer Fire Department

dfOdeWﬂ I Primary Tuype:

SUP ¥ |Support Services Duty I
Secondary Type: v <
Description: | o li Click on Column to
. qﬂ ‘ Search I 1 enabled Search
Location and Cofsim 1 |De:3|:ri|:|ti|:|n Agency
Location: | oHH Fram Chase/Home
Other Location: || STDBY Stand By Ewvent

Then select the correct type of
STT2NU dJedhBddry TyfeS

dropdown.
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Accessing Alpine from a Personal Compute

| recommend to use a different internet browser to log into the County
Outlook and Teams from what you use to log into the AVFRD Outlook eme
and Teams.

For example, | use Microsoft Edge to log into AVFRD email and Teams anc
Chrome to log into the County email, Teams and Alpine.

19



Accessing Alpine from a Personal Compute

Go tohttps://www.loudoun.qgov/firewebsite
< C (ﬁ loudoun.gov/fire @ 7,}) o 2

LOUDOUN - :
COUNTY Comblned Fll"e Emergency Services Fire Marshal & Life Safety Volunteer Recruitment About Us

virdimia | and Rescue System

e B i B <4
3 2z o .
) . 2 1
7 e 2 : et ] TETL S ) '
3 - S — - L : * 3 DS - }
— ~ N1 ; % — o= -
’ - - R g ” \ =
:
1 = h v \ + 2
i o L 3 14
{ = \
| !
§
H

Scroll dow
and click o
For Syste
Members

__________
e S -~ ! - = — ——— 4

Permits Request a Smoke Register for Records Request For System Members Public Information
Alarm Assessment RapidSOS

20


https://www.loudoun.gov/fire

Accessing Alpine from a Personal Compute

Click on External
Network Access
(VMWARE)

c @ loudoun.gov/5040/For-System-Members

LOUDOUN
COUNTY

Combined Fire Emergency Services Fire Marshal & Life Safety

virdinia | and Rescue System

AgencyWeb (Orion)

ALS Preceptor/Mentor
Resources

External Network Access
(VMware)

LC-CFRS Media Submission
Form

Home > Departments & Offices » Fire & Rescue » About Us > For System Members

For System Members

AgencyWeb (Orion) V

ALS Preceptor/Mentor Resources

ALS Preceptor/Mentor Resources

lExternaI Network Access (VMware)

Volunteer

w O

G

Recruitment

NEED

About Us

21




Accessing Alpine from a Personal Compute

Enter your Loudoun County Email Address

WE \icrosoft

Sign in

WE \Microsoft

< sherry.fisher@loudoun.gov

Email, phone, or Skype

Enter password

Can’t access your account?

County of Loudoun Sign in

C% Sign-in options

| Password I

Forgot my password

County of Loudoun Sign in

22

Enter your Loudoun County Email Passworc



Accessing Alpine from a Personal Compute

Enter the MFA (Multi Factor Authentication ) Code

| Mi
icrosoft
Enter the MFA Code

sherry.fisher@loudoun.gov

Enter code

the Microsoft
ur mobile device

[z Enter the code displaye
Authenticator app

OR

124229

Having trouble? Sign in another way

More information

County of Loudoun Sign in

BE Microsoft

sherry.fisher@loudoun.gov

Approve sign in request

@ Open your Authenticator app, and enter the
number shown to sign in.

24

No numbers in your app? Make sure to upgrade to
the latest version.

| can't use my Microsoft Authenticator app right now

More information

County of Loudoun Sign in

Click on Yes

B¥ Microsoft
sherry.fisher@loudoun.gov
Stay signed in?

Do this to reduce the number of times you are asked
to sign in.

C] Don't show this again

-

County of Loudoun Sign in

23




Accessing Alpine from a Personal Compute

Enter your Loudoun County &
Email and password again .

VMware Horizon

Enter your Loudoun County Email Password again

&~

24



Accessing Alpine from a Personal Compute

Click on thd=ireResGRID icon

< C @ vdi.clloudoun.gov/portal/webclient/#/launchitems M H 0O
Q Search ﬁ {é} @ [j9
Click on Cancel if you want
your menus to still be visible
when the desktop loads
|0
_ Fullscreen

Click OK to grant permission to use all screens for full
screen.

25



Accessing Alpine from a Personal Compute

It may take some
time for the virtual
desktop to open

Please wait for the VMware DEM Servi

26



Accessing Alpine from a Personal Compute

Teams will open

Lciaty.

Teams can be closed by clicking on the X in the

Chat ~ = @

Pinned

e Fisher, Sherry (You)

Recent

™) LOSAP Overview Webinar  6/22
Recording is ready

M Volunteer Benefits Summ... 3/23
Bragiel, Jennifer: Thank you every

e Gross, Leslie 2/9
& Hi Sherry | am calling you but ther...

LOSAP Overview Webinar chat Files 4more ~ -+

upper righthand corner or it can be left running.

We ran into a problem. Reconnecting... Refresh now

This meeting chat is muted. Settings

Recording
Bragiel, Jennifer

N 6/228:29PM Meeting ended: 1h 50m 17s

€° Unknown User left the chat.
June 23

ge Pabst, William left the chat

Type a new message

r ® ©@ @ B & & -

42
v
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Accessing Alpine from a Personal Comput

. C @ vdi.cl.loudoun.gov/portal/webclient/#/desktop o a
Click on the

> “
. :‘ Elq B lgﬂ :II'
AI p I n e This PC Google Microsoft  Public Safety  Laserfiche

Chrome Edge Help Desk ... 104

: . P\
RedNMXicon [ B )
- PDF ) PDF i NMX
Recycle Bin  Group Drive FS606 Quete| FS606 Alpine
(©) 1.1.2017 to ... 11.1.2022 t... (RedNMX)

o» aA B, i

mx Data Entry. FS606 Office 365  OrionAgen..  Years of Loudoun County Fire and Rescue Alpine Rpt
m 1.1.2017to ... Serviceiund... Teamwork * Integrity * Professionalism * Service Format requ...

Alpine
(RedNMX) L : Public Safety Technology

& 2] Help Desk
JTownsend Laserfiche Qracle Self-Service  Personnel List
111 2017 . Password'... under Perso...

Fire_Technology Section@loudoun.gov
703-737-8700

~ www.loudoun.gov/fire
A ) o 801 Sycolin Road, Suite 200 PO Box 7100
PDF i Leesburg, VA 20177-7100
ES606 LC-CERS ES606
1_1_2017 to... Intranet Home 1_1_2017 to ... Self-Senvi...

ELITE™ e
N g t:lo o 4

Elite Field LCi911 Outlook Vector Adobe Updated
Solutions Acrobat 2020 Employee Di...

p i m A T ) 10:04 PM |-\_,-|

7/30/2023




Accessing Alpine from a Personal Compute

G
X%

D

@& vdi.cl.loudoun.gov/portal/webclient/#/desktop

Click on Yes to “ =~
update Alpine if [ tes .» & L

This PC Google Microsoft  Public Safety:  Laserfiche

Chrome Edge Help Desk ... 104

9 - -
s PDF o PDF Ed NMX

Recycle Bin' Group) Drive FS606 Quetel FS606 Alpine
(©) 112017 to ... 11.1.2022 t... ((RECINLY)

Youwillseea M T SR T
R ed N M X Data Entry, ES606 Office 365 @rionAgen... Years of: Alpine Rpt
Tool 1_1_2017 to ... Service und... Format requi...

An updated version is available,

Progral I I m m i _ Would you like to get the update now?
PDF i 7 PDF

Lau n C h e r th at JTownsend Laserfiche Oracle Self-Service  Personnel List:

11.1_2017 t... Password ... under Perso...

Ry RedNMX Program Launcher

u i C kI m - Leesburg, V:
q y FS606 LC-CERS ES606 MFA

1.1.2017 to.. Intranet Home 112017 to ... Self-Senvi... Copying  Shrednmx01 4R edMM=hU pdatehredinmy. exe

ELITE™ I To CARedM=\RedNMx exe
og oA T
(/
2] 2 ‘¢ 2]
Elite Field LCi9 11 Outlook Vector Teams Adobe B . B
Solutions Acrobat 2020 Copying File - Please Wait!

should run > B

& NE=ED) Ca

7/31/2023




Input Volunteer Hours into Alpine

‘_s RedAlert RedNMX: t Updated - 09/10/20

Click on the Mortar s wice.
Board with the e
Diploma-

Department Events

and Training




Input Volunteer Hours into Alpine

A
/ f A O cl 2 y &« C @ vdi.cl.loudoun.gov/portal/webclient/#/desktop M Y [ & ( update @
[l Loudoun County Fire and Rescue: Non Incidents — X
b u ttO N Loudoun County Fire and Rescue: Non Incidents
~/ Search Engine
Ref# Agency Date and Time . Description Primary Type Secondary Type Location Length Point LOSAP -
Value
79933 10706 06/23/2024 17:.00  Assistant Chief Admnigtrative  F - Other non-emergency activities  Admin Activity [Chaplain, 1.00 0.33 MOMEVEMT
74583 10706 1243142023 00:00  Treasurer -'wWeeks worth of — F - Other non-emergency activities  Admin Activity [Chaplain, Fire Station E06 12.00 4.00 MOMEVWEMT
F2297 10706 1243042023 00:00  President - Weeks Warthof  F - Other non-emergency activities  Admin Activity [Chaplain, Fire Station E06 2398 7.99 HOMEVEMNT
74588 10706 12/24/2023 00:00  Treasurer - Weeks worth of — F - Other non-emergency activities  Admin Activity [Chaplain, Fire Station E06 12.00 4.00 NOMEVEWT
F2276 10706 124232023 00:00  President - Weeks Warthof  F - Other non-emergency activities  Admin Activity [Chaplain, Fire Station E06 2398 799 HOMEWVEMNT
72045 10706 1242042023 1715 Crew Shift Prep F - Other non-emergency activities  Other Event Fire Station G606 0.75 1.00 MOMEWVEMNT
74587 10706 124742023 00:00  Treasurer - Weeks worth of  F - Other non-emergency activities  Admin Activity [Chaplain, Fire Station 606 12.00 4.00 NONEVEWT
72275 10706 12A6/2023 00:00  President - Weeks Woarthof  F - Other non-emergency activities  Admin Activity [Chaplain, Fire Station 06 23.98 7.99 MOMEVEMNT
74586 10706 124042023 00:00  Treasurer - Weeks worth of  F - Other non-emergency activities  Admin Activity [Chaplain, Fire Station 606 12.00 4.00 MOMEVEMT
72274 107068 12/09/2023 00:00  President - Weeks Warthof  F - Other non-emergency activities  Admin Activity [Chaplain, Fire Station E06 2398 799 MOMEVEMNT
74584 10706 12/03/2023 00:00  Treasurer - Weeks worth of  F - Other non-emergency activities  Admin Activity [Chaplain, Fire Station E06 12.00 4.00 MOMEVEMT
72273 10706 12/02/2023 00:00  President - Weeks Worth of - Other non-emergency activities _Admin Activity [Chaplain, Fire Station 606 23.98 7.99 MOMEVEMWT
Find Records by Clear Search Criteria Print the abave Export Data to a C5V -
I” search Criteria Fields = Query = File k= Select Sort Order [Event Start Date, Descending
Reference Mumber [
Date Range, Lower, Upper | L b | I b | j -
Description | W allow partial zearch [
Frimary Type | - ¥
Secondary Type | - r
Location | x [
LOSAP | v I
-
'
-
-
b aimnum M umber
Fecords for Query 1000

Photos

~ T Q)

9:38 PM
7/31/2023

31



Input Volunteer Hours into Alpine

Click on the drop down by
Primary Type and select

L e

k N EN:'JI'I Incidents Ref# 128061
1 ~ ntry System
-‘\ttendance “omments

the correct category that
matches the effort you are
recording time for

General Information

Priman Type:

FDID: {10706

Secondary Type: #

¥* Azhbum Yolunteer Fire Department

]

gearchli_ 1 Click on Column to

enabled Search

CLEEMS

Personnel Involvify==

Type

Code 1 ‘ Dezcription Agency [ _
ADM Adminiztrative Duty
PTS EMS Claszes
CLSFIRE PTS Fire Clazzes
CLSHTR FT5 HTR Clazzes
CLSOTH PT5 Other Clagzes
COUMNTY PT5S Loudoun County meetings
14 Interagency Training _
1ATI Interagency Trainer/ngtractor
IH In Houze Training
IHTI In Housge Trainer/ nstructor
LCFR Training I
LCFRTI LCFR Trainer/Inztructor enath
MEET PTS CAD - Meetings ]

i | » 7 - Search

©§ Audit | Calendar lcon = Print H I'L Close
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Input Volunteer Hours into Alpine

Click on the dI’Op - % Non Incidents
down by Secondary ey systen Ref# 128027

Type and select thel TEESREE.

General Information Datez and Time

CO rre Ct S u bC ate g O ry FDID: |10706 ¥ \ashburn Yolunteer Fire Department Start Date ! Time: | A

Primary Type: |ADM * Administrative Duty End Date / Time: | A

Secondary Type: - Length [Hours): | 0.00 Qﬂ Calc

Ed| | -
@|: 'ﬂSamE

e O
Code 1 ‘ Description Agency
Location: | FiJnp Fundraising
Other Location: || OTH Other

PROJ Project Development I
FUBED Public E ducation i
REC Recitment 1
RET Retention _ ‘
SEM Station Equipment Maintenance

|

Type ength

Mew i | » J-7 Search

| ,ﬁ.:J:JE-.-sr.t| 4 Find | 5 Audit | Calendar lcon |C3) - | = Print | I save | I Close 33




Input Volunteer Hours into Alpine

-~ - — - =

1) You must enter an Activity ) :
D escripti on to id entify the entry on, @E&nsgggdents Ref# 128030 Enter description of the volunteer activity
) \

d etai | re p O rtS Attendance “omments

General Information

.. . FDID: (10706 * |Ashbum Yalunteer Fire Department Start Date / Time: | M @ | :
2) YOU Can add add|t|0nal detall Or Prirnary Type:lm * dmiristrative Duby End Date / Time: | / / =R E of Same
the Comments tab to document o= —oe o e ——
mUItIpIe aCtIVItIeS performed In a Location and Companies 9
single day/time entry Copre RSk
|| Otertocsion [ [ ] seoron N 1 SISO
3) Click on the Location drop dowr: Coder Besorpton :
and select the appropriate location M e s besio E—
where the effort was performed [SG0T___Fie taon 01
FSE03 Fire Station 603 ength_
(’] C { C Nnec é 7\ é | é K — | Fsem4 Fire Station 504
, , , . i
ah¢l weg @g2dzZ R 0 T
—' _5 FSE09 F::: St:t:z: E09

Add Event FSE10 Fire Station 610 ¥ | save I Close
1 J L= L 1 ~ —
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Input Volunteer Hours into Alpine

1) Enter the Start Date/Time

Enter the End Date/Time
(military format)

2) Click on the CALC button anc

will calculate the Length(Hours)

3) Click on the Attendance tab t
enter the person(s) that
performed the activity you are
entering time for

g‘. Non Incident and Training Entry

Ref# 128030 Enter description of the volunteer activity

.tttendance “omments

Dates and Time

Start Date / Time: |10/13/2025 E 0300

End Date / Time: [10/13/2025 || [12:00 [4f Same

Lenath [Hours]: 4.00 |l

Service Awards and Points

General Information
FDID: (10708 ¥ A zhbun Yolunteer Fire Department

j itF'rimar_'.J Tupe: |AD M * o dministrative Dty
Secondary Type: |OTH * Other

) Description: |Enter dezcription of the volunteer activity

O Location: |OTHR ¥ |Other Location

Other Location: |

Personnel Involved, Training, Officer In Charge. Etc
Type Last Mame First Mame Mizc Mame Current Rank Length

| MNew ‘ f Edit |g' Delete ] - Bearch ‘

[ Add Event | 4~ Find | 5 Audit l Calendar lcon U e = Print H Saue I'L Close
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Input Volunteer Hours into Alpine

You will now receive an
error message if you try to
save the record or move to
the Attendance tab without
populating the:

1. Secondary Type
2. Description
3 Start and End time

T W |

— - — - —

-
@ Non Incidents

_,} Entry System

—‘!.ttendance ~omments

Frirnary Type: |.-“-‘«DM * Adminiztrative Dby

Secondary Type: |_®_ -

Descriptinn:l ( 2 )

Location and Compames

Location: -

Other Location: |

General Information

End Date # Time: | A

Length [Hourz): |

Rednmx

You cannot save the record. The fellowing fields are required:
Secondary Type Required

Description Required

End Tirme Required

Start Time Required

oK

|¢$1 Samf|

Dates and Time
FOID: (10706 ¥ Azhburn Yolunteer Fire Department Start Date / Time: | £/ E | : 9
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Input Volunteer Hours into Alpine

You can enter the
Attendance by
clicking on the
Firefighter button to
take Attendance

\_. Non Incident and Training Entry

EEEEE

@

Non Incidents
Ent Svstem

Ref# 128030 Enter description of the volunteer activity

Length  Point Attend Type

Mew

J- Search Attending 0 Manpower 0.00

Press this to P i e Frm ﬁ Total Length from Classes o ﬁ
take Att d I@;ap;ﬁ:rﬁPrummEhm L Evolutions ‘L

Update Attendar
Length and Pai t‘ul

EQ

Calendar Icon = Erin
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Input Volunteer Hours into Alpine

You can scroll to find the
attendee(s) and check on
one or more than one

You can also enter the
last name to search

Once you have checked
all attendees click on the
close button

@ Check Box Attendance

@ Non Incident Attendance

Prepare training material for Alpine session 8/3/Z

Date and Time: 07/31/2023 20:00 A7

57E54-DOHERTY, DAMIEL
58647-DOMERPUDI, RIDHI
53663-D0TS0OM, HOWARD
S0E78-DOTSOM, JOY
58816-DUGAN, Li&M
58462-DUMEE, JOSHUA
58714-EL-NAGGAR, ALEXANDER
58619-ELEMARY, NOHA
52284-FERRAIOLO., JOSEF
57973-FISHER, GARY
H7891-FISHER, SHERRY! I
51714-FLETCHER, ROMALD
57725-GALLAGHER, GABRIEL
5E567-GAMLIEL. KFIR
58161-GAYDOS, THOMAS
5E527-GERMIMNARIO, TIMOTHY
58311-GHAMNMA, VICTORIA
58353-GHAZI, MOEED
58743-GILMAN, THELMA

Badge LOSAP Credit

end, No Point

| I L I L I N (A A AN

N [ LA I T (R I

Last Nam

Total Personnel for Event: 1

L e e e e e e o I M I

57868-MEGLIA, NICHOLAS
577R8-MELSON, MARCLS
58536-MEVES. ANTHONY
51167-HEVILLE, JOSEFPH
51800-MEWCOME, WiavYNE
58820-NGUYEN. AVOMLEY
58265-MGUYEM, JASON
BE367-MICHOLS, STEVEM
58772-0H. YEEUN
S8084-0K0TH, SIMON [JOMNA]
SE577-0LEVSOM, JAMES
5E535-0LEVSON, SHALMA,
58464-PATEL, NASHMIA
53353-PAVULOORI AMITA
56080-PEARSON, LINDSAY
58541-PERERA, KRISTEN
58336-FPFALMER. JOHNMIE
58800-FPHAM, AMGELA
53562-PHELAN, BRIAM

i

~
~

SRS

0 TR e L e e L e e L e e I e I I

T T

52983 WEIR, JEFFERY
BEY05-WEM, JIAk
ST142WENDT, DOUGLAS
577 722WETMORE, EMMA
BE329-WETMORE. KEVIN
5E539-WHEELER. EVaN
57759 wWHEELER. RICHARD
58304-ILFONG, ERIC
54937 WILKINS, DIANA
57763 WILLIAMS, BRANDON
58704 WILLIAMS, CHARMAINE
57951 WILLIAMS, LOGUE
577 2-WILLIAMS, SETH
54704 WILLIS, THOMAS
SET42WILLIS, TRACY
58640-/15E, BRAD
57421 w/0LF, CHRISTOPHER
5791 2-W00LHEATER, ASHLEY
57186-WOLULFE [, JOHM
i i
i l"‘
i i

T T
@,




Input Volunteer Hours into Alpine

1) You may also enter
attendance by clicking on
the New button

2) Clicking on the drop @
down beside the ID ©,
Number field @

3) Enter the last name of
the person you are
entering time for

4) Double click on the
appropriate NAME ©
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